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1. O01mme moJ10KeHUSA

1.1. Hacrosmee Ilosoxkenne o omdoamoreke MAOY «COII Ne 43 r. Yeasnouncka» (nanee
IMoso:kenue) pazpaboTaHO B COOTBETCTBUU C

- I'paxnmanckum xkonekcom PD;

-  ®@enepanbabiM  3akoHOM Ne 273-®3 ot 29.12.2012 «O6 ob6pa3oBanun B Poccuiickoi
®denepanuny» B penakiuu ot 1 cenTsiops 2020 roxa;

- 3axonoM Poccuiickoit @eneparuu No 78-D3- ot 29.12.94 «O OubmmoreyHoMm nene» B
penakiuu ot 1 mas 2019 r;

- @enepalibHbIM 3akoHOM. Ne 114-®3 or 25 wona 2002 r «O mnpoTUBOAEHCTBUU
AKCTPEMUCTCKOU JieITeNbHOCTH» B peakiuu oT 01.12.2019 r;

- ®enepanbHbiM 3aKk0HOM Ne 436-D3 ot 29.12.2010 1. (¢ m3menenusimu ot 29.06.2015 r.) «O
3amuTe eTeil oT HHGOopMaLUK, TPUUMHSIONIUN BPE/] UX 3JOPOBBIO U PA3BUTHION;

- ®enepanbHbIM 3aKOHOM. Ne 124-D3 ot 24.07.1998 r «O6 OCHOBHBIX TapaHTUSX MpPaB pPeOCHKA
B Poccuiickoii denepanmny;

- 3axonoMm YensOunckoii oomactu «O onbnnoreunoM neine B YensOuackoi oomactuy Ne 32430

- Canllun 2.4.2.282-10. «Ca"auTapHo - 3MUACSMHOIOTUYECKUMHU TPEOOBAHMSIMHU K YCIOBHSIM H
opraHu3anu o0y4eHus: B 00111e00pa30BaTeIbHBIX YUPEIKICHUIX ),

- YcraBom MAOY «COII Ne43 r. YemnssOuHCcKa» W APYrHMX HOPMATHBHBIX TPABOBBIX aKTOB
Poccuiickoit  @epepanuu, permaMeHTUPYIOMUX  JCATENBHOCTh  00IIe00pa3oBaTeIbHBIX
OpraHu3aIui.

1.2. bubnuoreka siisieTcss cTpykTypHbIM TonpasaeneaueM MAOY «COII Ne 43 r. YensOuHckay
YYacTBYIOIIUM B Yy4eOHO-BOCIIUTATEIbHON NIEATENBHOCTH B LENSIX OoOecreueHus: npaBa YYaCTHUKOB
00pa3oBaTeIbHOM NIEATETLHOCTH Ha OECIUIaTHOE TOJb30BaHHE OWOIMOTEUYHO-MH(GOPMAIIMOHHBIMU
pecypcamu. bubnuoreka goctynmHa u OecruiaTHa JJig YWTaTeNed: ydalluxcs, YUUTeIeH U Ipyrux
pabOTHUKOB ILIKOJIbI. YIOBJIETBOPSIET 3allpOChl POAUTENEH Ha JUTEpaTypy U HHGOPMAIUIO IO
Mearoruke M 0Opa3o0BaHUIO C YYETOM HMMEIOMIMXCS BO3MOKHOCTeH. Opranuszanus oOCTyKUBaHUS
Y4aCTHUKOB 0OpPa30BaTENbHOTO MpOIEcca MPOU3BOAUTCS B COOTBETCTBUM C IpaBUJIAMH TEXHHUKHU

6€3OHaCHOCTI/I, MMPOTHUBOIIOKAPHBIMU HOPpMaMU, CAHUTAPHO-TUTUCHUYCCKUMU Tpe6OBaHI/ISIMI/I.

1.3. [lesaTenbHOCTh IKOJIBHONW OMOIMOTEKHM OCHOBBIBACTCS Ha MPUHLUIAX AEMOKPATHH, T'YMaHHU3Ma,
OO0IIEAOCTYTHOCTH, MPUOPUTETA OOIIEUETOBEUECKUX LIEHHOCTEH, IpakJaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHA JTUYHOCTH.



1.4. B Oubnuoreke 3amperiaercss pacHpoCTpaHEHHE, MPOHM3BOACTBO, XPAaHEHHE U HCIIOJIb30BaHUE
JUTEPaTypbl SKCTPEMHUCTKON HANIPABICHHOCTH, ayTUOBU3YaJIbHBIX M MHBIX MAaT€pPHAJIOB, COJEPKAIIUX
X0Tss Obl OIWMH W3 MPHU3HAKOB, MpenycMOoTpeHHbIX @DenepanbHbiM 3akoHOM Ne 114-03 «O
IIPOTUBOAEHCTBUH IKCTPEMUCTCKOM AedarenbHocTH oT 25.07.2002 1. (¢ u3MeHenusmu ot 02.12.2019).
Cormacho ct. 1 ®3-Ne 114 omnpeneneHbl SKCTPEMHUCTCKUE MaTrepualibl KaK MpeIHAa3HAYEHHbIE IS
Oo0HApOJOBaHUS JIOKYMEHTbI, JHOO WHGPOpPMAIUs Ha MHBIX HOCHUTENAX, MPU3BIBAIOIIME K
OCYILIECTBICHUIO SKCTPEMHUCTCKOM AEATENbHOCTH JINOO OOOCHOBBIBAIOIIME WIJIM OIPABBIBAIOIINE
HEOOXOIMMOCTh OCYILECTBICHUS! TaKOW JAEATENbHOCTH, B TOM YHCIE TPYIAbl PYKOBOAMUTENIEH
HAIIMOHAJI-COITUAIMCTCKOM paboueil maptuu ['epmanuu, dammuctckoil maptuun Uranuu, myOnukanu,
00OCHOBBIBAIOIIUE WIJIM OIPABABIBAIOIINE HAIIMOHATBHOE W (WMJIM) PacoBOE MPEBOCXOICTBO OO
OIPaBIBIBAIONINE MPAKTUKY COBEPIICHHS BOCHHBIX WJIM HMHBIX MPECTYIUICHUH, HANpaBICHHBIX Ha
MOJTHOE WM YaCTUYHOC YHHUYTOXKCHHE KaKOH-TMOO OTHHYECKOW, COLMANBHOW, pacoBOi,
HAIIMOHAJBLHOW WJIM PEJTUTHO3HON TPYIIIIHI.

bubmmoTekaps (memaror-0uOIMOTEKaph) OCYIIECTBISET MOCTOSHHO JKCIEePTH3y WH(MOPMAIMOHHOMN
MPONYKIMH, HaXosImeics B (oHie OMOMIMOTEKN Ha PEAMET HAIUYHS SKCTPEMUCTCKUX MaTepHAaJIOB.
ITo pe3ynpraramM CBEpKU COCTaBISIETCS AKT CBEpKU JOKYMEHTOB, UMEIOIIUXCS B (hOHe OMOIMOTEKH C
«DenepanbHBIM CIHCKOM SKCTPEMHUCTCKHX MarepuanoBy», (akt cepku dexepalbHOrO CHHUCKa C
¢dongom 6ubnmuoreku puxcupyercs B «KypHane cBepok HH(GOPMALMOHHO - OMOINOTEYHOro POoHAA C
«DenepaabHBIM CIIHCKOM 3KCTPEMUCTCKUX MarepuanoBy. [lopsmgok pabotsl ¢ denepanbHbIM CIIHCKOM
HKCTPEMHUCTCKUX MaTepualioB» periamMeHtupyercs MHcTpykumeln o paboTe ¢ U3AaHUSAMY,
BKJIIOUEHHBIMU B «DeqepanbHblil CIIUCOK SKCTPEMHUCTCKHX MarepuasoBy». PeryispHo momoiHsercs
CIuCcOK KCTPEMHUCTCKUX MaTepuasoB, OMyOIMKOBAaHHBIX Ha BeO-caliTe MuHucTepcTBa octuiiun PO
0 Mepe OOHOBJICHHS.

1.5. Tlpu mocTymjieHun H3AaHUH, UMEIOMUX KIacCU(UKAIUIO OT MPOU3BOAUTENS (ITOCTABIIMKA),
COTPYIHUKH OMOMMOTEKH MPOCMATPUBAIOT TMOCTYMAIOIIME HW3JAaHUS Ha NpPEeIMEeT YTOYHEHHS HU
M3MEHEHHUs BO3PACTHOM KIAacCU(PUKAMU C YYETOM COOTBETCTBHSI TEMAaTHKE, COACPKAHHUIO M
XyAO0KECTBEHHOMY O(QOpPMIICHHIO, (DU3NUYECKOMY, NCHUXUYECKOMY, AYXOBHOMY M HPABCTBEHHOMY
Pa3BUTHIO JETEN.

1.6. TTopsmoK TMOJIb30BaHUST MCTOYHUKAMU HH(OPMAIUH, TIEPEUYCHh OCHOBHBIX YCIYT U YCIOBHS HX
npenocrtasienus onpeaenstores [lonoxennem o 6ubmmoreke MAOY «COI Ne 43 r. YensOuHckay

YTBEPKIECHHBIMU JUPEKTOPOM LIKOJIBI.

1.7. OpraHuzanust JAeATeNbHOCTH UIKOJbHOW OHONMOTEKM MPOU3BOAUTCA B COOTBETCTBUU C
InpaBUJIaMH TCXHUKHU 663OHaCHOCTI/I, MMPOTHUBOIIOXKAPHBEIMA HOpPpMaMH, CAHUTAPHO-TUTUCHHYCCKUMU
TpeOOBaHUSIMU.

1.7. B Hacrosiniee [lonoxkeHre MOryT BHOCUTHCS U3MEHEHUS U IOTIOTTHEHUS.
2. llenu u 3apaum OMOTHOTEKH.

Iesn OMOIMOTEKH COOTBETCTBYIOT IIEJIIM 00pa30BaTeIbHON OpraHu3aluy U BKIIOYAIOT B ceds B
TOM uyHcne: (OpMUpOBaHHE OOLIEH KyIbTYpbl JHYHOCTH OOy4arollMXCs Ha OCHOBE YCBOCHUS
00513aTeIBPHOT0 MUHUMYMa COZIepKaHusl 00111e00pa30BaTeIbHbIX IPOrpaMM, UX aJanTanus K )KU3HU B
o0LIeCTBE, CO34aHUE OCHOBBI Ul OCO3HAHHOIO BbIOOpa M MOCIEAYIOIIEr0 OCBOCHUS

npoeCCHOHANIBHBIX 00pa30BaTeNbHBIX MPOrPaMM, BOCIIUTAHUE I'PAXTAHCTBEHHOCTH, TPYAOIIOOUS,



yBOKEHHUS K MpaBaM W CBOOOJaM dYeJOBeKa, JIIOOBH K OKpyXaroliei mnpuposae, Poawne, cembe,
dhopmupoBaHUE 310POBOTO 00pasa KU3HHU.

3amayamMu OMOIIMOTEKHN SIBIISIOTCS:

2.1. ObGecneueHne yv4acTHHKaM OOpa30BaTEIBHOTO MPOIEcca - OOYJaIOMMUMCS, TMeJaroru4ecKuM
pabOTHHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM MIPEICTABUTEIISIM) OOYJarOIINXCs (Jaee -10Ib30BaTEIIsIM )
- JocTymna K WHPOpPMaIUK, 3HAHUSAM, HICSIM, KYIBTYPHBIM IIEHHOCTSIM TIOCPEICTBOM HCIIOJIB30BAHUS
OMOIMOTEUHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBI HA PA3IMYHBIX HOCUTENSAX: OyMaKHOM (KHMIKHBIN
dboua, ¢GOHA MEpUOAMYECKUX U3AaHUI); KOMMYHUKATHUBHOM (KOMIBIOTEPHBIE CETH) M HHBIX

HOCHUTEIISIX;

2.2. Bocnutanue KyJIbTypHOTO U TPa)XXJAHCKOTO CaMOCO3HAHMS, IOMOIIb B COIMAM3allUU
00ydJaromierocsi, pa3BUTUN €ro TBOPYECKOTO MOTEHIANA,

2.3. ®opMupOBaHME HaBBIKOB HE3aBUCHUMOTO OHOIMOTEYHOTO MOJb30BaTENs: OOyYeHHE IOUCKY,
0TOOPY ¥ KPUTHUYECKOM OlleHKEe HH(POPMAITUH;

2.4. CoBepILIEHCTBOBAaHHE IPEIOCTABISAEMBIX OMOMMOTEKON yCIYr Ha OCHOBE BHEIPEHUS HOBBIX
MH(POPMALMOHHBIX TEXHOJOTHI U KOMITBIOTEPU3ALUU OUOIMOTEUHO - HH()OPMALIMOHHBIX MPOLIECCOB,
dbopmupoBanue KoMGOPTHOU OMONMMOTEYHOU Cpefbl. 3almuTa AeTeid OT HHPOPMALUU, TPUIHHSIONICH
BPEZ UX 37I0POBBIO U PAa3BUTHIO.

3. OcHoBHBIE PyHKUIHNH

Jlnst peanu3anuy OCHOBHBIX 3a7a4 OMOIMoTeKa:

3.1. @opmupyer ¢doHx OUOTMOTEUHO-UHPOPMAITMOHHBIX pecypcoB MAOY «COII Ne 43
r. YensaOnHCKa»:

e KOMIUIEKTYET OCHOBHOU (DOHJ y4eOHBIMH, XyI0KECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
NeIarOrMYeCKIMH U HAY9IHO-TIOMYJISIPHBIMH JJOKYMEHTaMHU;

e YyYacTByeT B KOMIUIGKTOBAHWU CIEIHAIU3UPOBAHHOTO (OHIA YyYeOHHKAMU W3 YHCIa
BXOJSIIUX B (efepalbHBId TepeueHb YYeOHHKOB, AOMYNICHHBIX K HCIIOJB30BaHUIO TPH
peanM3any UMEIONNX TOCYJApCTBEHHYIO AaKKPEAUTAIlMI0 O00pa30BATENbHBIX MPOTPaAMM
Ha4aJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CpemaHero oOImero oOpa3oBaHUs, U y4COHBIMHU
noCOOMSMH,  JONYIIEHHBIMA K  HCIOJB30BAaHUIO TIPU  pealm3allid  yKa3aHHBIX
00pa3oBaTeNbHBIX MPOTPAMM;

e aKKyMynupyeT (OHJ OKYyMEHTOB, CO3[aBaéMbIX B O0pa30BaTEIbHONW OpraHHU3AINH
(myOnukanuii 1 paboT memxaroroB 00pa3oBaTeIbHONW OpraHU3AIMH, JTYyYIINX HAYIHBIX paboT
U pedepaToB yyaluxcs u Jap.);

e OCYHIECTBIISIET pa3MEICHHE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB;

e OpraHM3yeT U BEIEeT CHpaBOYHO-OMONIMOrpaduueckuil ammapar: Katayjoru (andaBUTHBIH,
CHUCTEMAaTHUYEeCKHI), KapTOTEKH (CHCTEeMAaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYeCKHue
KapTOTEKH), ODJICKTPOHHBIM Karajor, ©0a3bl [JaHHBIX 1O TpoduiIro o0pa3oBaTeIbHON
OpraHu3aIuy.

3.2. Ocymectiser nudPpepeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITMOHHOE 00CITYKUBAHHE
o0yJaromuxcsi:

e TMpenocTaBisieT HPOPMALMOHHBIE PECYpPCHI Ha Pa3IMYHBIX HOCUTEIISX;

e oOpraHmzyer oOOy4YeHHE HaBBIKaM HE3aBHCUMOTO OWOJHMOTEYHOTO TIOJB30BATENs U
noTpedutenss wH(OpMAIMK, COACHCTBYET MHTETpalldiU KOMIUIEKCAa 3HAHWW, yYMEHUH U
HABBIKOB pa0OThI ¢ KHUTOW U WH(OpMAIHEH;

e OKa3blBaeT MH()OPMAIMOHHYIO TOIJICPKKY B PEIICHWH 3a1ad, BO3HUKAIONIMX B TIPOIIECCE
yueOHOi1, caM000pa30BaTEIbHOM U TOCYTOBOM JESATEIHHOCTH 00yUYaroInXCs;



e OpraHM3yeT MAacCOBbIE MEpONPUATH, OPHUEHTUPOBAHHBIC HA pa3BUTHE oOOwmeH U
YUTATEIBCKON KYJIbTYpBl JUYHOCTH;

e COJCHCTBYET MENAarormueckuM pabOTHHKAM B OpPTaHHU3AIMH 00pa30BaTEIBHOTO MpoIecca u
Jocyra oOyJaronuxcs.

3.3.  OcymectBuser auddepeHnmnpoBanHoe OUOIMOTEUHO-MH(GOPMAIIMOHHOE  OOCITYy>KMBaHUE
MeJarorn4ecKux pabOTHUKOB:
e BBIBISICT HMH(DOPMAIMOHHBIC TOTPEOHOCTH U YIOBIETBOPSET 3alpOChl, CBS3aHHBIC C
oOydeHreM, BOCIIUTAHUEM O0yUaroITuXCs;
e coneHcTBYeT Mpo(ecCHOHANBHON KOMIETCHIIUHU II€aroroB, IMOBBIIMICHUIO KBaJTH(HKAIINY,
MPOBEJICHUIO aTTECTAINY;
e OCYHIECTBISIET TeKyiee nHopmupoBanue (AHU WHPOpMAIIUUA, 0030PBHI HOBBIX MOCTYIUICHHI
U TyOJIMKAIIH );

e CHOCOOCTBYET TPOBEACHHUIO 3aHATUH 10 (HOPMHUPOBAHHMIO HH(DOPMAIMOHHOW KYJIBTYPHI
oOyyaromuxcsi, siBiseTcst 0a30i UIg NPOBENCHHUS NPAKTUUYECKUX 3aHATHH 1o pabore ¢
WH(POPMAIIMOHHBIMH PECYPCaMH.

3.4. OcymectiseT qudepeHIMpoBaHHOE ONOINOTEYHO-HH(POPMAITMOHHOE 00CITYKUBAHHE
poauTeneil (3aKOHHBIX MPeACTaBUTENCH ) 00yJaroImuXCs:
e YIOBJIIETBOPSET 3aMPOCHI MOJIb30BaTeNel 1 HUHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
O6ubIMOTEKY;
e KOHCYJIBTHPYET IO BOIIPOCAM OpPraHU3aIMN CEMEHHOTO YTEHUS, 3HAKOMUT ¢ HH(popManuen
10 BOCITUTAHUIO JCTEH;

e KOHCYJIBTHUPYET IO BOIIPOCaM y4eOHBIX M3JaHUN AJ1 00ydarouXcsl.

3.5. Ocymectisger auddepeHIMpoBaHHOE OUOIMOTEUYHO-UH(POPMAIITMOHHOE  0OCITy>KHUBaHUE
ponuTenei (MHBIX 3aKOHHBIX MPEACTABUTENECH ) 00yJarouXCsl:

3.5.1 ynoBmeTBOpseT 3ampochl TOJIb30BaTeNe W HMHPOPMHUPYET O HOBBIX IOCTYIUICHUSAX B
O6ubNHoTEKY;

3.5.2. KOHCY/IBTUPYET MO BOIPOCAM yUEOHBIX U3AaHUH sl 00yJarOIIUXCSL.

3.6. ObecnieunBaet 3alMTy JAeTel OT BPEAHOM U X 310POBbS U Pa3BUTHUS UH(OPMAIIHH.

3.6.1 ocymiecTBIISIET CBEPKY MOCTYIMAOIIMX B OMOIMOTEKY JOKYMEHTOB (Ha JIFOOBIX HOCHUTENSX) C
denepalbHBIM CIIHCKOM 3alpPEIICHHBIX MAaTEPUAIOB YKCTPEMHUCTCKOTO COJIep KaHus HE pexe 1 paza B
nonyroaue. llpm OOHAapYKCHHH 3alpelICHHBIX MaTEPUAIOB SKCTPEMHUCTCKOTO COACPIKAHUS
COCTABJISICTCA aKT C HCJIBIO HCAOMYIICHUS TOTTalaHUA UX B (bOH,Z[ OTKPBITOTO JOCTYyIIA.

4. Opranuszanus aesiTeJJbHOCTH OHOJINOTEKH

4.1. OOmee pYKOBOJICTBO  JCATEIBHOCTHIO  OHMOJMOTEKH  OCYIIECTBISAET  PYKOBOIUTEIb
oOpazoBaTebHOM OpraHu3anuu. PykoBoICTBO MIKOJIBLHON OMOIHOTEKOM OCYIIECTBIsIET ONOINOTEKAPh
(memaror-6mOIMOTEKAPh), KOTOPBHIM HECET OTBETCTBEHHOCTh B MpeleiaX CBOCH KOMIETEHIIUU Tepe
OOIIECTBOM M JUPEKTOPOM IIKOJIBI, OOYYAIONIMMHUCS, WX POIAUTEISIMA (MHBIMH 3aKOHHBIMU
MPEJCTABUTEIISIMU) 33 OPTaHU3aIMI0 W PE3yIbTarbl JCSITEIBHOCTH IIKOJLHOW OWOIMOTEKH B
COOTBETCTBHH C (PYHKIIMOHATBHBIMH OOS3aHHOCTSIMH, MPEAYCMOTPEHHBIMH KBaJH(PHKAIIMOHHBIMA

Tpe6OBaHI/I5IMI/I, TPYAOBLIM JOTOBOPOM U YCTABOM IIKOJIBI.

[Tenaror-6mbnuoTrexaps (OmOMMoTekapb) HazHavaercs aupekTopoMm MAOY «COIIl Ne 43
T. qu'DIGI/IHCKa», ABJIMACTCA YJICHOM II€JAarorud4eCcKoro KOJUICKTHBa W BXOJIUT B COCTAaB
nemarorndyeckoro coseta MAQOY «COII Ne 43 r. YenssOnucka.



4.2. bubmuoreuyHO-MHPOPMAIIMOHHOE OOCIYy)KUBAaHHE OCYILECTBIIIETCS Ha OCHOBE OHOIMOTEYHO-
MH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUU C YYEOHBIM M BOCIHHMTATENBHBIM IUIAHAMH LIKOJIBI,

porpaMMaMu, TPOCKTaMH U TIJIAHOM PaOOTHI IIKOJIBHOW OMOIMOTEKH.

4.3. Tlemaror-6mbnmuorekapp (OMOMMOTEKaph) pa3padaTbiBaeT W MPEIACTABISET PYKOBOAUTEIIO
00pa3oBarebHOM OpraHu3aluy Ha YTBEPKACHUE CIEAYIOINE TOKYMEHTHI:

e TMOJOXEHHE 0 OUOIMOTEKE, MPaBUIIa MOJIb30BAHUS OMOIHOTEKOM!;
e TMOJIOXKEHHUE O TUIATHBIX yCIyrax OuOIHOTEKH;

e INJIAHOBO-OTYCTHYIO JOKYMCHTALUIO.

4.4. B cocraB OMOINOTEKHA BXOINT:
e a0OHEMEHT;
e YHTAJIBHBIN 3aI;
e OT/AEN Y4eOHUKOB;
e otraen HH(pOpMaIMOHHO-OnOIorpaduueckoi paboThI;
e (QoHJ U crienraIM3uPOBAaHHBIN 3aJ1 pabOTHI C MyJIbTUMEIUINHBIMU U CETEBBIMU JOKYMEHTAMU;
e Meauareka.

4.5. bubnuoreuHo-nHGOPMAITMOHHOE OOCITY)KHBAaHUE OCYIIECTBISETCS B COOTBETCTBUHU C IJIAHAMU
paboThI OMOIMOTEKH B PEKUMOM pabOThl 00pa30BaTEIHLHOM OpPTaHU3aIUH.

4.6. Pexxum paboTsl OMOMMOTEKH ompeaensercs ¢ yaetoM pexkuma padotst MAOY «COII Ne 43 1.
UYensOuncka» B coorBeTcTBUM ¢ [lpaBunamu BHyTpeHHero pacropsaka MAOY «COII Ne 43 t.
YensOunckay. OnuH pa3 B MeCSI] MPEAYCMaTPUBACTCSI CAHUTAPHBIN JI€Hb, B KOTOPBIH 0OCITY)KHMBaHUE
OJIL30BAaTeIIEN HE IMPOU3BOAUTCA.

4.7. OcymecTBISE€TCS CHCTEMaTHuecKoe HH(POPMUPOBAHKUE YUTATENICH O JCITEIBHOCTH OMOINOTEKH,
B TOM YHCJIE Yepe3 IIKOIbHBIA CAUT.

4.8. 3a Bpe, MPUUYWHEHHBIN yJalIuMHCsS (B Cliydae yTparbl WM MOPYUA JOKYMEHTOB OMOIMOTEKH)
OTBEUAIOT UX POAMTENH (3aKOHHBIC MPEICTABHUTENHN), €CIU HE JOKAXKYT, YTO BPE] BO3HUK HE IO HX
BUHE. B Takom ciydae pomuTeny (3aKOHHBIE TPEICTABUTENN) OOsS3aHbI 3aMEHHUTH JOKYMEHTBI
OUOIMOTEKN PaBHOLIEHHBIMI.

4.9. PaboTHuKH OMOIMOTEKM IOJKHBI pacriojaraTh CBEICHUSMH O 3alpENICHHBIX KHUTaX W WHOU
MEeYaTHOW TPOAYKIMH, T.€. HWMETh TOCYIapCTBEHHBIM TEpeYeHb (CIHUCOK) HKCTPEMHUCTCKOM
JINTEPaTypBl.

4.10. Itar 6uO1MOTEeKH M pa3Mepsl OIUIATHI TPyAa, BKIIOYAs JOIUIAThl M HA/I0ABKU K JIOJDKHOCTHBIM
OKJIaJiaM, YCTaHAaBIIMBAIOTCA B COOTBETCTBHUM C JECUCTBYIOIIMMHM HOPMAaTUBHBIMH IIPaBOBBIMU

JTIOKYyMEHTaMH C Y4E€TOM 00bEMOB U CIIO)KHOCTHU PaldoT.

6. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH PA0OTHUKOB OHOJIHOTEKHU



6.1. Ilemaror — 6ubnHOTEKApH UMEET MIPABO:

CaMOCTOSITENIbHO BBIOMpPATh (OPMBI, CPEACTBA M METOAbI OMOIMOTEYHO-WH(POPMALMOHHOTO
oOcmykuBaHMs 00pa30BaTEILHON M BOCIUTATEILHON JESATEILHOCTH B COOTBETCTBHH C LIETSIMU
W 3ajadaMu, yka3zaHHbIMU B HacrosimieMm [lonoxenun u Ycrape MAOY «COIII Ne 43 r.
YensOuHCKaY;

MPOBOJIUT, B YCTAHOBJICHHOM TMOpSAKe (DaKyJbTaTUBHBIC 3aHATHS, YPOKA U KPYXKKHU
OuOIMOTEeUHO-0NOIMOrpaPUIeCKUX 3HAHUK U UHPOPMAITUOHHOUW KYIIBTYPHI;

OTIPEIEATh UCTOYHUKHA KOMIUIEKTOBaHUS MH(OPMAIIMOHHBIX PECYPCOB;

U3BIMATh U PEAIN30BHIBATh IOKYMEHTHI U3 ()OHIIOB B COOTBETCTBHH C MHCTPYKIHMEH IO YYETy
O6ubmmoTeunoro GoHa;

y4acTBOBaTh B COOTBETCTBUM C 3aKOHOMATENhCTBOM Poccuiickoit denepanuu B padote
OMOIMOTEYHBIX aCCOLMALINNA M COFO30B.

6.2. Ilenaror-oubauorexkaps (0MOIMOTEKAPH) 00s3aH:

0o0ecreunTh TOJIb30BATEIsIM BO3MOXKHOCTh pabOTBHl ¢ HWH(POPMAITMOHHBIMH  pecypcamu
OuOIMOTEKY;

UH(OPMUPOBATH MOJIH30BATENEH O BHIAX MPEJOCTABIIEMbIX ONOIMOTEKOH yCIyT;
¢dopmupoBarh (OHIBI B COOTBETCTBHM C YTBEP)KICHHBIMH (helepajbHBIMU TEPEUHAMH
y4eOHBIX M3JaHMi, 00pa30BaTeIbHBIMU MpOrpaMMaMi 00I1e00pa30BaTeIbHON OpraHU3aLUH,
UHTEpecaMu, IOTPEOHOCTAMH U 3alIpOCaMM BCEX KaTeropuii MoJIb30BaTeNei;
COBEPILIECHCTBOBaTh MH(pOPMALIMOHHO-OMOMMorpadguueckoe 1 OMOIMOTEYHOE OOCITy>KUBaHHE
MMOJIB30BaTENCH;

o0ecrneynBaTh COXPAaHHOCTh MCIOJIb30BAaHUS HOCUTENEH WMHGPOpPMAIMU, MX CHUCTEMAaTH3alHIo,
pa3MelieHne U XpaHeHNE;

obecreunBaTh PEXUM pabOTHl B COOTBETCTBHHM C IMOTPEOHOCTSIMH TOJB30BaTEe U paboTOM
IIKOJIBI;

BECTH JIOKYMEHTALMI0 OHONMOTEKM W OTYUTHIBATbCA B YCTAHOBICHHOM TMOpSJKE Iepen
JUPEKTOPOM 00111e00pa30BaTeIbHOM OpraHnu3aIug.

6.3. bubnroTeuHbIil pabOTHUK HECET OTBETCTBEHHOCTD:

3a COOJIIOIEHUE TPYIAOBBIX OTHOIICHUH, PErNIAMEHTHPYEMBIX 3aKOHOIATEIbCTBOM O TPYIE,
[TpaBunaMu BHYTPEHHETO TPYJOBOTO paclopsiiKa B IIKOJIE, TPYAOBBIM JOTOBOPOM.

3a BBINOJIHEHUE (QYHKLUH, TPETyCMOTPEHHBIX HacToAmMM [lonoxenuem.

32 COXpAaHHOCTb OMOMMOTEYHBIX (POHAOB B MOPSAIKE, NPEIYCMOTPEHHOM JCHCTBYIOIIUM
3aKkoHozaarenscTBoM Poccuiickont denepanuu.

7. [IpaBa n 00s13aHHOCTH MOJIb30BaTe el ON0IHOTEKH

7.1. ITonp30BaTeNny MIKOIBHONU OMOIHOTEKU UMEIOT MPaBO:

MoJIy4aTh TOJMHYI0 HHGPOPMAIUI0 O cocTaBe OuoOmuoreyHoro GoHmaa, WHOOPMAITMOHHBIX
pecypcax u MpenoCTaBIsIeMbIX OMOIMOTEKOM MIKOIBI YCIyTrax;

NI0JIH30BATHCSI CIPABOYHO-OMOIHOrpaduuecKuM anmaparoM OUOITHOTEKY;

MOJTY4aTh KOHCY/IBTAIIHOHHYIO TTOMOIIh B IIOMCKE U BBIOOPE UCTOYHUKOB HH(POPMAITUH;
MOJTy4aTh BO BPEMEHHOE IT0JIb30BaHHE HA a00OHEMEHTE W B YUTAILHOM 3aJIe NIEUaTHbIC U3aHMs,
ayIMOBH3yalbHbIC JOKYMEHTHI M IPYTHE UCTOYHUKU HHPOPMAIIHH;



® IIPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH U JIUTEPATYPOH;
® YYyacTBOBATh B MEPONPUSITUSIX, TPOBOJUMBIX IIKOJIbHOM OMOIMOTEKOM;

e oOparmarbcs i pa3perieHus: KOHPIUKTHON CUTYAIlMH K JUPEKTOPY IIKOJIBI.
7.2. TTonp30Bareny MIKOILHON OMOIIMOTEKN O0sI3aHbL:

e coOmronarh MpaBuIIa MOJIb30BaHUS OMOIMOTEKOI;

e OepeXHO OTHOCHUTBHCS K TPOM3BENCHHSIM Iedarn (HEe BBIPhIBaTh, HE 3aru0arh CTpPaHUI], HE
JeNiaTh B KHUTaX MOJAYEPKHBAHUH, MMOMETOK), WHBIM JIOKyMEHTaM Ha Pa3IMYHBIX HOCHUTEIISX,
000pyIOBaHUIO, HHBEHTAPIO;

® TI0JIB30BAThCs IICHHBIMH U CIIPABOYHBIMHU JIOKYMEHTAMH U JINTEPATypOH TOJHKO B MOMEIICHUU
OMOIMOTEKH IIIKOJIBL;

e yOeauTbCs TPU TOJIYYCHUHM KHUT B OTCYTCTBUH Je(dekToB, a Tpu OOHApYKEHUH
npouH(pOpMUPOBaTh 00 3TOM paboTHHKA OMOMMOTEKH. OTBETCTBEHHOCTHh 3a OOHApY)KEHHBIE
neeKThl B CTaBAEMbIX KHUTAX HECET IMOCICAHHUIA T0JIh30BaTEIh;

e BO3BpalllaTh KHATH B OMOIHOTEKY B YCTAHOBIICHHBIE CPOKH;

® 3aMEHATh JOKYMEHTHI OMONIHMOTEKH B Cllydae UX YTPaThl WIHM MMOPYM UM PaBHOLICHHBIMH, THOO
KOMIICHCUPOBATH yIIepO B pa3Mepe, YCTAaHOBICHHOM MPaBUJIaMU TTOJIb30BaHUST OMOINOTEKOM;

® TIOJIHOCTBIO PACCUMTATHCS C OWMOIMOTEKOW TO HMCTECUYCHHHM CpOKa OOydeHus Wik pPaboThl B
0011e00pa3oBaTeIbHON OpraHU3aINH.

8. lopsi10K NMOJIBL30BaAHNS HIKOJIbHON OU0IHOTEKOM

8.1. 3anmuch OOyyaromMxXcsd W MENAarorn4ecKux pPaOOTHUKOB IIKOJbI B OMONMOTEKY NMPOU3BOAUTCS B

WH/IMBUYaIbHOM TIOPSAJKE, a pOAHUTENel (MHBIX 3aKOHHBIX MpEACTaBUTENCH) 00ydaromuxcs — o
1acIopry.
8.2. IIepeperucrpanus 10JIb30BaTeIen 6ubnmorexu IIPOU3BOUTCS €XKETOJHO.

8.3. JIoKkyMeHTOM, MOATBEPKMAIOIIUM IPABO TMOIH30BAHUS OUOIMOTEKOM, SIBISETCS YUTATEIhCKUAN
bopmymsp.

8.4. Yurarenbckuil ¢Gopmyasip (uKcHpyeT naTry BbIIAYM MOJB30BATENIO0 TOKYMEHTOB M3 (oHma
O6ubnmorexu U ux BO3BpalllCHUS B O6uOIMOTEKY.
8.5. Pabora y4acTHHKOB 0OOpa30BaTENbHON JCSATENLHOCTH Ha KOMIIBIOTEpE B OuOIHOTEKe
IIPOU3BOAUTCS B IPUCYTCTBUU neaarora — oubnuorexkaps (OubnmoTexaps).
8.6. Paspemaercs paborta 3a OZHHM MEPCOHATBHBIM KOMITBIOTEPOM HE OO0Jiee OIHOTO YeIOBEKa
OHOBPEMEHHO.

8.7. Ilo Bcem Bompocam moucka uHpopmanuu B cetd VHTEpHET Moab30BaTeNlb MOXKET 00paIiaThest K
neaarory — OoubIMoTeKapro (bubmmoTekapro).
8.8. Banpermaercs obpaieHne K pecypcaM cetu MHTepHeT, npeanosaraloyM OIiaTy K pecypcam,
YKa3aHHBIM B denepanbHOM CIIHCKE HKCTPEMHUCTCKON JUTEPATYPBI.
8.9. Pabora 3a KOMIBIOTEPOM B YHUTAJIBHOM 3ajie HIKOJBHOW OMOIMOTEKH MPOM3BOAMUTCS COTIIACHO
YTBEP)KJICHHBIM CAHUTAPHO-TUTUEHHUYECKUM TpPeOOBAaHUAM, a TakXkKe MpaBUJIaM OXpaHbl Tpyaa H

MOXKapHO# 0€30MacHOCTH.

9. Yuer noctynjieHus ¥ BbIOBITHS JOKYMEHTOB O0n0/1M0Te4HOro hoHaa
9.1. Ilpuem nokyMeHTOB B (pOHT OMOIMOTEKH BKITIOYAET CJICTYIONINE OTICPAIIHH:

e CBepKa MOCTYIUIEHUN C EPBUYHBIM yYETHBIM TOKYMEHTOM (HaKJaJHasl, aKT), BKIIOYAIOUIIM
CIIUCOK MOCTYNUBIINX JOKYMEHTOB;



e COCTaBJICHHE MEPBHUYHOTO YYETHOTO JOKYMEHTA JUIsl MOCTYIUICHH 0€3 COMPOBOIUTEILHOM
JIOKYMEHTAITUH;

e perucTpamusi TOCTYNHBIIUX JOKYMEHTOB B PETUCTPAaX CYMMapHOTO, TPYIIOBOTO H
uapuBunyanbHoro ydera (I'OCT 7.0.93-2015 «bubmuoreunsiii  ¢oun. Texnomorus
bopMHupOBaHUAY).

9.2. Ilpu TNOMOJHEHUH OCHOBHOTO OMOIMOTEYHOTO (OoHAA HEOOXO0AMMO CcoOMoIaTh TpPeOOBaHUS
OenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O nOpoTUBOAEHCTBUU SKCTPEMHUCTCKOU
NesITeNbHOCTH». JIOKYyMEHTHI, BKIIOUEHHBIE B IEpEUYeHb SKCTPEMUCTCKUX MaTepHUajoB, MPHOOpETaTh
3ampeIeHo, TPH BBISBICHUH UX B OH/IE — U3BIMATh U3 JJOCTYIIA.

9.3. Yuer u 06paboTka JOKYMEHTOB OMOJIMOTEYHOTO POHA.

9.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHJA OCYIIECTBISCTCS HHIUBUAYATIbHBIM
criocoboM. CBefieHUs O MOCTYNHBIINX MEYaTHBIX JOKYMEHTaX BHOCATCS B «KHHUTY cyMMapHOTo y4era
JOKYMEHTOB OCHOBHOTO (hOH1a».

[locTynmuBmIMM ~ JOKyMEHTaM  IIPUCBAMBAIOT  WHAMBUAYAJIbHBIM  PETHCTPALlMOHHBIM  HOMEP
(MHBEHTApHBIM HOMEP WJIM MHOM 3HAK, IPUHATHIMN B KAYECTBE PETHCTPAIIMOHHOTO HOMEPa, CHCTEMHBIN
HOMED JUIS AJIEKTPOHHBIX JOKYMEHTOB) U MNP XpaHEHHUS.

Perucrpanuonnsie Homepa U MK(PE OTMEYAIOT B pErucTpax MHAWBUIYAIBHOTO yyeTa JOKYMEHTOB —
MHBEHTapHON KHUTE, KAPTOTEKE PErUCTPALIMH ra3eT, )KypHaIOB, y4eTHOW 0a3e JaHHBIX.

Bce sk3emmspel  OpUHATBIX — M3JaHui  mTeMnentoroTca.  llremmens ¢ HauMEHOBaHUEM
00pa3oBaTeNbHON OpPTraHW3allid JIOJDKEH OBITh MPSIMOYTOJIBHON (DOpMBI, pazMepoM He OOJIbIIE YeM
1,5%4 cM.

temnens craBuTCs Ha 000pOTE TUTYIBHOTO JHCTa (MPH OTCYTCTBUM THUTYJIBHOTO JIUCTa — Ha
MIePBOI CTpaHMIIE TEKCTa MO/ 3aryiaBueM), Ha 17-i1 CTpaHHIIe TI0/T TEKCTOM B JIEBOM HIDKHEM YTUIY U Ha
00opoTe Kaxaoro mpuioxeHus. Ha Oponrropax v )KypHaiax MITEMIelb CTABUTCS TOJIBKO Ha 0OJIOXKKE
WM Ha IEPBOM CTPaHUILIE TEKCTa.

CocrtaB ocHOBHOTO (hoHIA (PUKCHpPYETCS B KapTOUHOM aln(aBUTHOM KaTajiore, B 3JIEKTPOHHOH Oaze
JTAHHBIX OMOJIMOTEKH.

9.3.2. Yder u 06paboTka crienuanu3upoBaHHoro ¢pouaa. Crnenuaaiu3upoBaHHbIN (DOHI yIUTHIBACTCS U
XPaHHUTCS OTJENBHO OT OCHOBHOTO OMOIMoTeYHOro (hoHaa.

Yder [OKYMEHTOB CIEUUAIM3UPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUIAPDHOM  JUTEpaTyphl,
OCYILLIECTBIISICTCS TPYNIOBBIM CIOCOOOM M oTpaxaercss B «KHure cymmapHoro ydera ydeOHOro
(doHIa» M B KAPTOTEKE PETUCTPALIMOHHBIX KapTOYECK.

Ha xaxmoe HanMeHOBaHUE JOKYMEHTOB CIICIIMATM3UPOBAHHOTO (POH/IA 3aBOJUTCS OT/ACIbHAS yUeTHAsI
kaprouka. Kaprouku c OubmmorpaduueckuMm ONMHMCAaHUEM U3JIaHWNA YYEOHHKOB DPACCTABIISIIOTCS B
YUETHYIO KapTOTEKy IO KJIaccaM, a BHYTPH KJIaccoB — 1o andaBuTy GhaMuIHii aBTOPOB WIIH 3arjlaBUU.
JIJ1st KOHTPOJIS 32 COXPAHHOCTBIO YYETHBIX KapTOUYEK OHU PETHUCTPUPYIOTCS B «OKypHane perucrparuu
YUETHBIX KAPTOUEK YUCOHHKOB.

Texnuueckas 00paboTKa JOKYMEHTOB IIPEIyCMaTPUBAET CIEAYIOIINE ONepalluu:

e TIPOCTABIICHHE HA KAXKIOM JTOKYMEHTE IITEMIENss OMOIMOTEKH B COOTBETCTBUU C MYHKTOM
4.3.1 HACTOSIIErO IOJ0KCHMS,

e YCTAHOBJICHHE CPEICTB 3alIUTHI OT yTpaThl (MarHUTHBIM JATYMUK, PAJUO-YMII, WHOU BH]]
MapKUPOBKH);

e W3rOTOBJICHHWE M MpPHKpEIUIEHHE K JIOKYMEHTY macrnopra y4deOHuka. [lacmopt ydeOHuka
MPUKJICUBACTCS HA TIOCIEIHEN CTpaHuIle yueOHMUKA. 3arOTHAETCS MPHU BbIIaYe YUTATEITIO.



VYder crnenuanu3upoBaHHOTO (OHIA TPETYCMATPHBAECT OTPAKEHHE €ro COCTaBa B CIPABOYHO-
oubnuorpaduueckom armmapare OMOJIMOTEKH, B TOM YHCIIC B 3JIEKTPOHHOW 0a3e TaHHBIX.

9.4. BriObITHE TOKYMEHTOB OMOINOTEYHOTO POHA.

9.4.1. IlpuunHKI, MO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEICH M3 COCTaBa OMOIMOTEYHOTO (POHIA,
BKJTIOYAIOT B TOM YHCJI€ BETXOCTh, 1e(DEKTHOCTh, YCTAPEIIOCTh 0 COJCPKAHUIO, YTPATYy.

10. 3akarouynuTeEIbHBIE 0J0KEHUS

10.1. Hacrosmee Ilonoxenne o Oubmuoreke MAOY «COLI Ne 43 1. YensOuHcka» sBIsSEeTCS
JIOKaJbHBIM HOPMATHBHBIM AaKTOM, IMPHHHMMAeTCs Ha IMEACOBETE MIKOJIBI M yTBepkaaercs (i1ubo
BBOIUTCS B JICHCTBHE)  TNPUKA30M  JUPEKTOpa  0OIIeo0pa3oBaTeIbHOM  OpraHU3aIUH.
10.2. Bce u3MeHeHHss M JONOJHEHHs, BHOCHUMBIE B Hacrosumiee [lomoxeHnue, opopMISIOTCS B
MUCHMEHHOW (hopMe B COOTBETCTBUHU JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM Poccuiickoii ®eneparum.
10.3. Tlonoxenue o Oubmoreke (OnOIMOTEKAPh) MPUHUMAETCS Ha HEOTIPEICTICHHBIN CPOK

10.4. Tlocne npunsatus [lonoxenus (I U3MEHEHUH U JOTIOJHEHUH OT/IENbHBIX ITYHKTOB U PA3JIEeIIOB)
B HOBOM pellaklMU MpeIbIIyIas peJakiiisg aBTOMaTHUECKH YTPauuBaeT CUITY.
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